Medical Equipment Supporting Documents

MEDICAL EQUIPMENT MANAGEMENT PLAN
SUPPORTING DOCUMENTS

TAB 1

Medical Equipment Management Plan

TAB 2

Selection and Acquisition

· 3 year Equipment Replacement List

· Sample evaluation of medical equipment

TAB 3

Inventory Inclusion

· Sample physical inventory

· Sample MERC performance and safety testing

· Sample “work order literals”

TAB 4

Maintenance Strategies and Intervals

· Sample maintenance and calibration schedule

· Sample Medical Logistics review

· Sample documentation from MEDLOG / DMLSS
TAB 5

Hazard Notices and Recalls

· Sample recalls and action taken

TAB 6

Safe Medical Devices Act

· SMDA policy

TAB 7

Emergency Procedures

· Policy on malfunctioning equipment
· Sample departmental contingency procedures or table of contents 

· Policy on obtaining repairs

TAB 8

Performance and Safety Testing

· Policy on testing prior to use

· Documentation from EDF and MEDLOG / DMLSS
TAB 9

Sterilizers

· Listing of sterilizer locations

· Sample preventive maintenance records

· Records of biological testing

TAB 10
Dialysis Water if applicable
· Dialysis contract 
· Records of chemical and biological testing
TAB 11
Reporting Process

· Sample documentation of unscheduled work orders
· Sample reports of no-defect work orders

· Documentation of reports in EOC minutes

TAB 12
Performance Monitoring
· Reports of data to EOC Committee

· EOC Committee minutes reflecting discussion and prioritization

· Annual performance recommendation to leadership

· Leadership response to recommendation

TAB 13
Annual Evaluation

· Most recent annual evaluation

· Evidence of review by Executive Committee

TAB 14
Orientation and Education

· Sample departmental user training outline
· Sample of annual medical equipment training

· Outline or table of contents from BMET training

· Sample AF Form 623
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