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1.
PURPOSE AND FUNCTION:
1.1.
The ATCMD Web Site enables automated submittal of advance transportation control and movement data.  It can be used by all customers; i.e. transportation offices, Agents for personal property movements, Defense Logistics Agency (DLA) as well as other users engaged in transportation activities using the Defense Transportation System (DTS). 

1.2.
The goal of the site is to provide users with a common interface to quickly communicate transportation data required to successfully ship cargo globally. This system is not intended to take the place of other automated service systems, but to enable users who do not have access to these automated system the same benefits by using available web based technology. This system can be used in place of automated systems in the event of system failure of an existing program.

1.3.
When using this web application, the user is communicating directly with those who will provide clearance and assistance for the user. By using this site the user is furthering Automatic Identification Technology and creating a cooperative environment for further automation of the DTS.

2.
ACCESSING THE WEB SITE:
2.1.
LOCATION.  The ATCMD Web Site is located at url: http://www.pats.wpafb.af.mil/ atcmd/new/Index.cfm.  It is a “.mil” access site and does not require a user id, password, or login.  The numerical url is: XXXXXXXXXXX. 

2.2.
DISPLAY.  The first screen the user will see at the ATCMD site.  See Figure 2.1.
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Figure 2-1,  ATCMD Web Site

2.3.
There are six pages to choose from, “General Cargo Shipment,” “Hazardous Cargo Shipment,” “Explosive Cargo Shipment,” “Vehicle Shipment,” “Personal Property Shipment (Household Goods),” “Personal Property (Baggage),” and “Retrieve Saved File” each is specific to the described shipment/activity being accomplished and will be described later.  Note, users consent to security testing and monitoring and declare that they are authorized to access the information in the site.

3.
GENERAL CARGO ATCMD:
3.1.
See Figure 3.1, The General Cargo ATCMD is primarily used for shipments that require no special handling due to the cargo’s inherent physical properties, i.e. the item being shipped is not HAZARDOUS.  The item being shipped may have physical security requirements that must be adhered to during the transportation cycle and that will be described later.

3.2.
The following will describe the entry fields as well as the help screens that can be used to assist the customer in correctly documenting a shipment. 

3.3.
PRIME DATA
3.3.1.
DIC Document Identifier Code – Three choices can be selected from the drop down menu and will dictate the type of shipment being made. TX1 – denotes a General Cargo shipment, TC1 – Denotes a Defense Courier shipment, and TU1 – denotes a US mail shipment.  All other forms are shipment specific and the application completes this entry for the user.  Once selected the form will load the appropriate data for the user to make the shipment. A hotlink is provided that further explains the meaning of each code. NOTE:  None of the other form features will work until the user selects this code.

3.3.2.
CONSIGNOR – This is a six character alphanumeric code that identifies the shipper. A hotlink is provided that links the user to the official Defense Automatic Addressing System Center Inquiry site to assist the shipper in obtaining the appropriate code.  This is a required entry.

3.3.3.
COMMODITY CODE – This is the code used to best describe the shipment. A hotlink is provided that further explains the meaning of each code.  This is a required entry.  NOTE: Some codes are shipment specific and will be completed by the system.

3.3.4.
SPECIAL HANDLING CODE – This code used to describe any special handing that may be required for the shipment.  A hotlink is provided that further explains the meaning of each code.  This is a required entry.  NOTE: Some codes are shipment specific and will be completed by the system.

3.3.5.
AIR DIMENSION CODE – This code is used to describe normal or outsized dimensions that apply to the shipment.  A hotlink is provided that further explains the meaning of each code.  This is a required entry.  NOTE: Some codes are shipment specific and will be completed by the system.

3.3.6.
APOE (AERIAL PORT OF EMBARKATION) – This code denotes the Aerial Port that the shipment will enter the DTS. By selecting a given code, this is the information the web site will use to route the user information input on this site to the applicable Airlift Clearance Authority (ACA). Example: If the user select RMS on the drop down menu, when the form is submitted the information will be automatically routed to the ACA at Ramstein AB, Ge. If the user selects a stateside APOE, i.e. DOV, CHS, SUU, etc., the information will be submitted to the stateside USAF ACA.

3.3.7.
APOD (AERIAL PORT OF DEBARKATION) – This code denotes the Aerial Port where the shipment will exit the DTS. These codes are keyed to the CONUS aerial where the shipment will enter the DTS and services the APOD in the overseas area. EXAMPLE: Shipments entering the DTS in DOV will be destined for Europe and South West Asia, shipments entering the DTS in CHS will be destined for South America, Africa, and the Caribbean.

3.3.8.
MODE CODE – The type of service that will be used to transport the shipment. A hotlink is provided that further explains the meaning of each code.  This is a required entry.

3.3.9.
TYPE PACK CODE – Describes the type of packaging used to contain the shipment.  A hotlink is provided that further explains the meaning of each code.  This is a required entry.

3.3.10.
TRANSPORTATION CONTROL NUMBER (TCN) – The unique number used to document a shipment throughout the transportation cycle. NOTE:  This field is limited to 16 alphanumeric characters, the 17th character is for Aerial Port use only, so that character is auto filled by the web application and will always be “X”.  This is a required entry.

3.3.11.
CONSIGNEE CODE – This is the alphanumeric codes that describes the destination of the shipment.  A hotlink is provided that links the user to the official Defense Automatic Addressing System Center Inquiry site to assist the shipper in obtaining the appropriate code.  This is a required entry.

3.3.12.
PRIORITY CODE – Select from the drop-down menu. This is a required entry.

3.3.13.
RDD (REQUIRED DELIVERY DATE) – Numeric Julian Date the equipment is required to be in-place. While this not a required entry for every shipment it is required when using the web site.

3.3.14.
PROJECT CODE – This is a three-letter code used to describe any special projects associated with the shipment.  This is not a required entry, it should be used when a valid project applies to the shipment. A hotlink is provided to the official sited that further explains the meaning of each code.

3.3.15.
SHIP DATE/ETA CODE – A four character alphanumeric code that best describes the expected delivery date at the APOE.  A hotlink is provided that further explains the meaning of each code.  This is a required entry.

3.3.16.
TAC CODE – A four character alphanumeric or alpha code used to determine who is paying for the shipment within the DTS.  A hotlink is provided that links the user to the official site to assist the shipper in obtaining the appropriate code.  This is a required entry.

3.3.17.
PIECE NUMBER – User selects the applicable number of pieces in the shipment. If a shipment has greater than 1 piece the user will be prompted later to enter individual piece numbers from one through the total pieces in the shipment.  This is a required entry.

3.3.18.
WEIGHT – Enter the total weight of the shipment. As above, if a shipment has greater than 1 piece the user will be prompted later to enter individual weights for each of the pieces in the shipment.  This is a required entry.

3.3.19.
CUBE – Enter the total cube of the shipment.  As above, if a shipment has greater than 1 piece the user will be prompted later to enter individual cubes for each of the pieces in the shipment.  This is a required entry. 

3.4. 
TRAILER DATA T_6
3.4.1.
NATIONAL STOCK NUMBER (NSN) – Enter the NSN for the shipment, if the NSN is not known enter NNSN (No National Stock Number).  NOTE: A NSN is available for most items shipped by the US military, if the NSN is know enter it in this block. An entry of NSN will likely be challenged by the ACA.

3.4.2.
ITEM DESCRIPTION – Enter a brief description of the item being shipped unless this information is masked because of security concerns this information should be readily available.  This is a required entry. 

3.5.
TRAILER DATA T_5
NOTE:  Only required when Air Dimension Code Z or D is used.

3.5.1.
LENGTH – Enter the length in inches that best describes the piece. This is a required entry when used.

3.5.2.
WIDTH – Enter the width in inches that best describes the piece. This is a required entry when used.

3.5.3.
HEIGHT – Enter the height in inches that best describes the piece. This is a required entry when used.

3.6.
TRAILER DATA T_9
3.6.1.
SUPPLEMENTAL INFORMATION – Additional information that may be required to completely document a shipment.  A hotlink is provided that further explains the meaning of each code. This is not a required entry. 

3.7.
ADDITIONAL DATA
3.7.1.
ADDITIONAL LABEL DATA – The data supplied when filling out the ATCMD will also be used to create the Military Shipment Label (MSL). There are occasions where the shipper will be required to add additional data just for the MSL. This is additional data that can be supplied in these fields to clarify destination delivery address (In-The-Clear Address), identify a specific Point of Contact (POC) at destination, identify a POC phone number, or Government Bill of Lading (GBL) number. In some cases this is required information, in some cases it simply clarifies or adds information to aid in the handling of a shipment. NOTE: Ensure a “Enter” or “Return” is placed at the end of each line in the “In-The-Clear-Address” field, this will avoid  printing problems later. 

3.8.
SUBMISSION INFORMATION
3.8.1.
SUBMITTED BY – This is the name of the shipper. This is a required entry.

3.8.2.
ORGANIZATION – The organization of the shipper. This is a required entry.

3.8.3.
TELEPHONE NUMBER – The telephone number of the shipper.  This is a required entry.

10.1.1. E-MAIL ADDRESS – The E-Mail address of the shipper. This is a required entry. 

3.9.
CONTROL BUTTONS
3.9.1.
SUBMIT ATCMD – “Mouse click” or type “ENTER” on this button to submit your ATCMD. On submit the application will generate a printable document that will be used in place of the DD Form 1384, Transportation Control and Movement Document.  It contains all the information that was recorded on the ATCMD form.  At the moment "SUBMIT" is selected, an ATCMD is sent by E-Mail to the ACA responsible for clearing the shipment.  If a response has not been received within 2 hours of original submission, the cargo is considered cleared to enter the DTS at the APOE selected. 

3.9.2.
SAVE TO SYSTEM – In the event complete information is not available to correctly document the shipment when completing the form initially. Select this option to save work already accomplished and go back to the saved work to complete the ATCMD at a later time. “Mouse click” or type “ENTER” on this button to save your ATCMD.  To retrieve saved data, select “Retrieve Saved File” radio button on the ATCMD home page. Select from the files available by TCN number and complete the form.  See Figure 3.2.



Figure 3.1, Save To System Screen

3.9.3.
CLEAR FORM – Resets all the information in the form to begin a new ATCMD. 



Figure 3.2, General Cargo ATCMD Form

NOTE: DO NOT ATTEMPT TO PRINT THE ATCMD FORM, IT WILL NOT PRINT CORRECTLY FROM ANY INTERNET BROWSER AND WILL NOT BE ACCEPTED BY THE CLEARANCE AUTHORITY.  PRINTABLE DATA WILL BE SHOWN LATER IN THIS INSTRUCTION.

4.
HAZARDOUS CARGO SHIPMENT:

4.1.
See Figure 4.1, The Hazardous Cargo Shipment form is used for shipments that require special handling due to the cargo’s inherent physical properties, i.e. the item being shipped is HAZARDOUS.  Additionally, the item being shipped may have physical security requirements that must be adhered to during the transportation cycle and that will be described later.

4.2.
The following will describe each of the entry fields as well as the help screens that can be used to assist the customer in correctly documenting a shipment. Each entry is described as follows:

4.3.
PRIME DATA See Paragraph 3.3 for full description and Figure 3.2.

4.4.
TRAILER DATA TJ6
4.4.1.
NATIONAL STOCK NUMBER (NSN) – Enter the NSN for the shipment, if the NSN is not known enter NNSN (No National Stock Number).  NOTE: A NSN is available for most items shipped by the US military, if the NSN is know enter it in this block. An entry of NSN will likely be challenged by the ACA.

4.4.2.
HAZARD CLASS – Select the hazard class from the drop down menu. This is a required entry.

4.4.3.
DoDIC (Department of Defense Identifier Code) – For hazardous cargo shipment other than explosives IMO is entered.  This is application-controlled entry.

4.4.4.
UN (United Nations) – Select the appropriate UN or NA prefix from the drop-down menu and corresponds to the entry in Column 3 in AFJMAN 24-204. This is a required entry.

4.4.5.
NUMBER – Input the corresponding number from Column 3 in AFJMAN 24-204. This is a required entry.

4.5.
TRAILER DATA TJ5  See Paragraph 3.5 and Figure 3.2 for detailed description.

4.6.
TRAILER DATA TJ9
4.6.1.
SUPPLEMENTAL INFORMATION – Additional information that may be required to completely document a shipment.  A hotlink is provided that further explains the meaning exact information required for explosive and hazardous shipments. This is a required entry for all explosive and hazardous shipments. 

4.7.
ADDITIONAL DATA See Paragraph 3.7 and Figure 3.2 for full description.

4.8.
SUBMISSION INFORMATION  See Paragraph 3.8 and Figure 3.2 for full description.

4.9.
CONTROL BUTTONS  See paragraph 3.9 and Figure’s 3.1 & 3.2 for full description.



Figure 4.1, Hazardous Cargo Shipment Form

NOTE: DO NOT ATTEMPT TO PRINT THE ATCMD FORM, IT WILL NOT PRINT CORRECTLY FROM ANY INTERNET BROWSER AND WILL NOT BE ACCEPTED BY THE CLEARANCE AUTHORITY.  PRINTABLE DATA WILL BE SHOWN LATER IN THIS INSTRUCTION.

5.
EXPLOSIVE CARGO SHIPMENT:

5.1.
See Figure 5.1, The Explosive Cargo Shipment form is used for shipments that require special handling due to the cargo’s inherent physical properties, i.e. the item being shipped are EXPLOSIVE.  Additionally, the item being shipped may have physical security requirements that must be adhered to during the transportation cycle and that will be described later.

5.2.
The following will describe each of the entry fields as well as the help screens that can be used to assist the customer in correctly documenting a shipment. Each entry is described as follows:

5.3.
PRIME DATA See Paragraph 3.3 for full description and Figure 3.2.

5.4.
TRAILER DATA TE5 See Paragraph 3.5 and Figure 3.2 for detailed description.

5.5.
TRAILER DATA TE6
5.5.1.
NATIONAL STOCK NUMBER (NSN) – Enter the NSN for the shipment, if the NSN is not known enter NNSN (No National Stock Number).  NOTE: A NSN is available for ALL explosive items shipped by the US military, if the NSN is know enter it in this block. An entry of NSN will be challenged by the ACA and should send a red flag to a shipper that additional work is required to prepare the shipment for airlift.

5.5.2.
HAZARD CLASS – Select the hazard class from the drop down menu. This is a required entry.

5.5.3.
DoDIC (Department of Defense Identifier Code) – For explosive cargo shipments enter the DoDIC provided by service directives or Joint Hazard Classification System (JHCS).  This is a required entry.

5.5.4.
UN (United Nations) – Select the appropriate UN or NA prefix from the drop-down menu and corresponds to the entry in Column 3 in AFJMAN 24-204. This is a required entry.

5.5.5.
NUMBER – Input the corresponding number from Column 3 in AFJMAN 24-204. This is a required entry.

5.5.6.
COMPATIBILITY CODE – Select the appropriate code from the drop down menu that corresponds to Table A4.1, Column 3 in AFJMAN 24-204. This is a required entry.

5.6.
TRAILER DATA TE7, Round Count, NEW (Net Explosive Weight), and Lot Number

5.6.1.
N.E.W. (NET EXPLOSIVE WEIGHT) – Enter the TOTAL NEW for the shipment. Do not use decimal points, round up to nearest whole number, i.e. 0.00001 would be entered as 1 on the form.  This weight is metric and measured in KILOGRAMS.  This entry is required for all explosive shipments.

5.6.2.
LOT NUMBER – Enter the Lot Number from the shipping document or from the packaging on the cargo.  This is a required entry.

5.6.3.
ROUND COUNT – Enter the total number of rounds being shipped. This is a required entry.

NOTE: Round Count will appear in the TE6 Trailer Data directly below the CONSIGNOR in the 80 CC format.

5.7.
TRAILER DATA TE9  See Paragraph 3.6 and Figure 3.2 for full description. 

5.8.
ADDITIONAL DATA See Paragraph 3.7 and Figure 3.2 for full description.

5.9.
SUBMISSION INFORMATION See Paragraph 3.8 and Figure 3.2 for full description.

5.10.
CONTROL BUTTONS  See paragraph 3.9 and Figure’s 3.1 & 3.2 for full description.



Figure 5.1, Explosive Cargo Shipment form

NOTE: DO NOT ATTEMPT TO PRINT THE ATCMD FORM, IT WILL NOT PRINT CORRECTLY FROM ANY INTERNET BROWSER AND WILL NOT BE ACCEPTED BY THE CLEARANCE AUTHORITY.  PRINTABLE DATA WILL BE SHOWN LATER IN THIS INSTRUCTION.

6.
VEHICLE SHIPMENT:

6.1
See Figure 6.1, The Vehicle Shipment form is used for shipments of Government Vehicles.  Additionally, the item being shipped may have physical security requirements that must be adhered to during the transportation cycle and that will be described later.

6.2.
The following will describe each of the entry fields as well as the help screens that can be used to assist the customer in correctly documenting a shipment. Each entry is described as follows:

6.3.
PRIME DATA See Paragraph 3.3 for full description and Figure 3.2.

6.4.
TRAILER DATA TV5 See Paragraph 3.5 and Figure 3.2 for detailed description.

6.5.
TRAILER DATA TV6
6.5.1.
NATIONAL STOCK NUMBER (NSN) – Enter the NSN for the shipment, if the NSN is not known enter NNSN (No National Stock Number).  NOTE: A NSN is available for ALL explosive items shipped by the US military, if the NSN is know enter it in this block. An entry of NSN will be challenged by the ACA and should send a red flag to a shipper that additional work is required to prepare the shipment for airlift.

6.5.2.
MODEL NUMBER – Enter the model number of the vehicle being shipped.  This is a required entry.

6.5.3.
BII CODE – Number of vehicles being shipped. Sample entry 00 (zero zero) This is a required entry.

6.5.4.
SERIAL NUMBER – Enter the Serial Number from the vehicle identification plate usually located on the drivers side door of the vehicle. This is a required entry.

6.6.
TRAILER DATA TE9  See Paragraph 3.6  and Figure 3.2 for full description. 

6.7.
ADDITIONAL DATA See Paragraph 3.7 and Figure 3.2 for full description.

6.8.
SUBMISSION INFORMATION See Paragraph 3.8 and Figure 3.2 for full description.

6.9.
CONTROL BUTTONS See paragraph 3.9 and Figure’s 3.1 & 3.2 for full description.



Figure 6.1, Vehicle Shipment Form

NOTE: DO NOT ATTEMPT TO PRINT THE ATCMD FORM, IT WILL NOT PRINT CORRECTLY FROM ANY INTERNET BROWSER AND WILL NOT BE ACCEPTED BY THE CLEARANCE AUTHORITY.  PRINTABLE DATA WILL BE SHOWN LATER IN THIS INSTRUCTION.

7.
PERSONAL PROPERTY (HOUSEHOLD GOODS):
7.1
See Figure 7.1, The Personal Property (Household Goods) form is used for shipments of Household Goods that are eligible for airlift in the DTS.  

7.2.
The following will describe each of the entry fields as well as the help screens that can be used to assist the customer in correctly documenting a shipment. Each entry is described as follows:

7.3.
PRIME DATA See Paragraph 3.3 for full description and Figure 3.2.

7.4.
TRAILER DATA TH5 See Paragraph 3.5 and Figure 3.2 for detailed description.

7.5.
TRAILER DATA TH6
7.5.1.
LAST NAME – Enter the members last name for the shipment. This is a required entry.

7.5.2.
INITIALS – Enter the member’s first and middle initial. This is a required entry.

7.5.3.
GRADE CODE – Select the grade code from the drop down menu. A hotlink is provided that further explains the meaning of each code.  This is a required entry.

7.5.4.
TYPE SHIP CODE – Select the type ship code from the drop down menu. A hotlink is provided that further explains the meaning of each code.  This is a required entry.

7.5.5.
NETT WEIGHT – Enter the estimated NETT weight for the shipment. This is a required entry.

7.5.6.
CARRIER SCAC – Select the Carrier SCAC from the drop down menu. A hotlink is provided that further explains the meaning of each code.  This is a required entry.  

7.6.
TRAILER DATA TE9  See Paragraph 3.6 and Figure 3.2 for full description. 

7.7.
ADDITIONAL DATA See Paragraph 3.7 and Figure 3.2 for full description.

7.8.
SUBMISSION INFORMATION See Paragraph 3.8 and Figure 3.2 for full description.

7.9.
CONTROL BUTTONS  See paragraph 3.9 and Figure 3.1 & 3.2 for full description.



Figure 7.1, Personal Property (Household Goods) Form

NOTE: DO NOT ATTEMPT TO PRINT THE ATCMD FORM, IT WILL NOT PRINT CORRECTLY FROM ANY INTERNET BROWSER AND WILL NOT BE ACCEPTED BY THE CLEARANCE AUTHORITY.  PRINTABLE DATA WILL BE SHOWN LATER IN THIS INSTRUCTION.

8.
PERSONAL PROPERTY (BAGGAGE):
8.1.
See Figure 8.1, The Personal Property (Baggage) form is used for shipments of Unaccompanied Baggage that are eligible for airlift in the DTS.  

8.2.
The following will describe each of the entry fields as well as the help screens that can be used to assist the customer in correctly documenting a shipment. Each entry is described as follows:

8.3.
PRIME DATA See Paragraph 3.3 for full description and Figure 3.2.

8.4.
TRAILER DATA TF5 See Paragraph 3.5 and Figure 3.2 for detailed description.

8.5.
TRAILER DATA TF6 See Paragraph 7.5 and Figure 7.1 for detailed description.

8.6.
TRAILER DATA TF9  See Paragraph 4.6 and Figure 3.2 for full description. 

8.7.
ADDITIONAL DATA See Paragraph 3.7 and Figure 3.2 for full description.

8.8.
SUBMISSION INFORMATION See Paragraph 3.8 and Figure 3.2 for full description.

8.9.
CONTROL BUTTONS  See paragraph 3.9 and Figure 3.1 & 3.2 for full description.



Figure 8.1, Personal Property (Baggage) Form

NOTE: DO NOT ATTEMPT TO PRINT THE ATCMD FORM, IT WILL NOT PRINT CORRECTLY FROM ANY INTERNET BROWSER AND WILL NOT BE ACCEPTED BY THE CLEARANCE AUTHORITY.  PRINTABLE DATA WILL BE SHOWN LATER IN THIS INSTRUCTION.

9.
SAMPLE OUTPUT AND PRINT CONTROLS
9.1.
TRANSPORTATION CONTROL AND MOVEMENT DOCUMENT (TCMD)
9.1.1.
The TCMD is the first document the user will see once the ATCMD form is submitted. See Figure 9.1. This form is designed to be printed with no special print settings for users using Internet Explorer 4.0 and higher and Netscape Navigator 4.73 and higher. NOTE:  This application is not compatible with NETSCAPE 6.0 at this time.



Figure 9.1, Sample TCMD print form.

9.1.2.
The TCMD document is to be used in place of the DD FORM 1384, Transportation Control and Movement Document to document shipments to destination.

9.1.3.
Distribution of copies is identical to the requirement for the DD Form 1384.

9.2.
MILITARY SHIPPING LABEL (MSL) OUTPUT AND PRINTING
9.2.1.
When the TCMD document is generated in the internet browser, an options button called "Print Label" will appear at the top of the TCMD.  Mouse click the button to generate the shipments label. 

9.2.2.
If the number of pieces in the shipment is greater than one, the application will prompt the user to input individual shipment Pieces, Weights, and Cubes.  See Figure 9.2.
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Figure 9.2, Sample label input screen for multi-piece shipment.

9.2.3.
Once all the requested information has been provided, the application will generate a bar code formatted Military Shipment Label (MSL).  See Figure 9.3.  NOTE: To print the MSL the users internet browser must be set to print in LANDSCAPE.  That adjustment can be made selecting FILE/PRINT from the browser toolbar then selecting the tab "LAYOUT" and choosing the "LANDSCAPE" print option.  SEE Figure 9.4.  When using NETSCAPE NAVIGATOR, selecting FILE/PRINT FRAME from the browser toolbar then selecting the tab "PROPERTIES" and choosing the "LANDSCAPE" print option.  SEE Figure 9.5.



Figure 9.3, Sample 2D Military Shipment Label
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Figure 9.4, Selecting Landscape print feature in Internet Explorer
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Figure 9.5, Selecting Landscape print feature in Netscape Navigator

9.3.
USER CONFIRMATION MESSAGE
9.3.1.
When the user clicks the "SUBMIT" button on the ATCMD Form, a E-Mail message is automatically generated and sent to the "SUBMITTERS E-MAIL" address that was input on the form.  The message should arrive in the submitters email box within 2 hours of submission.  If this message is not received, it is a good idea to contact the APOE Clearance Authority to ensure a copy has been received.  This E-Mail message can be used as proof of receipt with the Clearance Authority.  See Figure 9.6.

9.3.1.1.
The E-Mail message is formatted in the 80 Card Column format required by the DTR, Part II and can be used to change shipment details when changes occur.  This makes it simple for the user to make changes and then E-Mail the updated form to the applicable Clearance Authority.

[image: image6.png]haafme.lot@wpafb.af.mil
Tuesday, March 27, 2001
lson Daniel MSgt USAFE LSS OL-D/ACA
ATCMD Receipt

MSgt Wilson, Here is the receipt of your submictal
TX1 Y9106  AZAMHZDOVECTEYS106108GX00IXKKFE262310929BU7870FTG50002001500044
TKG  FYS106  AZAMHZDOVECTFY910610B6K0UIXXXFB2B2311670012820774AIRCRAFT PARTS

™5 FY9106  AZAMEZDOVBCTFY910610B6X0CIXXXFE28231MARK FCR MSN UQBOIR300CES 1




Figure 9.6, Sample E-Mail shipper’s receipt.

9.4.
CLEARANCE AUTHORITY MESSAGE
9.4.1.
When the user clicks the "SUBMIT" button on the ATCMD Form, a E-Mail message is automatically generated and sent to the APOE Clearance Authority. The message is very similar to the receipt message described in Paragraph 9.4 above except, the submitter details are listed at the top of the message. This information is provided so the APOE Clearance Authority can contact the shipper in the event the shipment is challenged or additional information is required.

9.4.2.
The E-Mail message is formatted in the 80 Card Column format required by the DTR, Part II and can be used by the Clearance Authority to input user information into the automated systems used by Air Mobility Command. See Figure 9.7.

[image: image7.png]haafme.lot@wpafb.af mil

Tuesday, March 27, 2001 9:41 AM

USAFE LSS OL-DIACA

Subject: New ATCMD (DO NOT REPLY TO THIS E-MAIL)

Sent by: Msgt Wilson
Organization: USAFE LSS OL-D

Phone: 238-7109

E-Mail: daniel.wilsonemildenhall.af mil

TX1 FY9106  AZAMHZDOVECTFYS1081086X001XXKFE282310929BUTT0FICEC002001500044
X6 FYS106  AZAMEZDOVBCTFYS1061086X001XXXFE28231:67001282477¢ATRCRAFT PARTS
X9 FYS106  AZAMEZDOVECTFYS1061086X001XKXFB2823 1MARK FOR MSN UQBOSR3I00086 1





Figure 9.7, Sample Clearance Authority message.

10. 
TIPS AND TRICKS
10.1. The following are common pitfalls that hamper users in obtaining good results with the application.

10.1.1.
Attempting to PRINT the input screen.  See the notes under all the figures explaining the INPUT screens.  If the user tries to print this screen the right side of the screen is omitted containing much of the information that is required to make a shipment.

10.1.2.
Use the HELP Screens it makes advancing a shipment and complying with guidance much easier.  The application has been updated to include references directly from the DTR.  Additionally, many of the screens are form specific, meaning it provides the exact information required for a specific shipment.  The best example is in the Hazardous Cargo Supplemental Information help, it provides the precise information required in the exact order required and in a cut and paste format.  CARGO AIRCRAFT ONLY, Flash point requirements, GOVERNMENT OWNED EXPLOSIVES… Etc.

10.1.3.
Use the Drop-Down menus.  Most of the forms are shipment specific, if a code doesn’t appear in the menu, take that as a clue something is incorrect and needs a bit more research.

10.1.4.
When using the HELP screens, pay close attention to the number of applications opened on the MS Windows tool bar.  The HELP screen opens another application of the Internet browser so information in the form being completed wont be lost.  Some users have submitted the same information numerous times only to realize the form information is showing up on another application of Explorer or Netscape.

10.1.5.
Use the application to help quality control work.  Many of the form fields are required information and some are not, some of the information is checked and some is not.
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